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Handout

◊Adding a New Post
1. Go to http://www.blogger.com
2. Type in your username and password and click SIGN IN

3. Click on the NAME OF YOUR BLOG under the Blogs section

4. Under the “Posting” tab, click CREATE

5. Add your post in the white box

6. Click PUBLISH YOUR POST – this will make the post live on your blog and visible to anyone who types in the Web address

7. Click VIEW BLOG to see that your new post has been added.

◊Editing Old Posts
1. Go to http://www.blogger.com
2. Type in your username and password and click SIGN IN

3. Click on the NAME OF YOUR BLOG under the Blogs section

4. Under the “Posting” tab, click EDIT POSTS

5. Find the post you want to edit, and click EDIT

6. Make changes in the white box

7. Click PREVIEW YOUR POST

8. When you are finished editing your post, click PUBLISH YOUR POST to make it live and visible to anyone who visits your blog.

9. Click VIEW BLOG to see that your new post has been added

◊Changing the title and description of your blog
1. Go to http://www.blogger.com
2. Type in your username and password, and click SIGN IN

3. Click on the NAME OF YOUR BLOG under the Blogs section

4. Click SETTINGS and then click BASIC

5. In the white boxes, type to change either the title or description

6. Click SAVE SETTINGS
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◊Changing the HTML in your template
1. Go to http://www.blogger.com
2. Type in your username and password, and then click SIGN IN
3. Click on the NAME OF YOUR BLOG in the Blogs section
4. Click TEMPLATE, and add HTML in the white box. 
5. Click Preview to review your changes.
6. Click SAVE TEMPLATE CHANGES.
See HTML Web Sites handout if you’re interested in learning HTML or locating sites that offer HTML that you can cut-and-paste into the TEMPLATE box.
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